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EssENTIAL RESPONSIBILITIES AND QUALIFICATIONS

¢ Help Head Foreman in all daily operations of installation projects including loading trucks, driving,
using all hand tools and machinery to complete landscape installations, help to ensure the success
of all projects start to finish

¢ Maintain a neat, orderly, and presentable job site throughout the duration of all projects. This
shows clients that we are organized, helps to keep the jobsite safe, and allows for clear minded
envisioning of the project details

e Actively listen to and follow directions from Head Foreman and any other managers on the

job site. Relay instructions to other technicians and laborers and act as an example for all
employees

¢ Help to source and acquire materials in accordance with project schedules

e Assist in maintaining contact with clients throughout project, answering questions,
notifying of issues/problems, providing daily updates, sharing schedules and processes

¢ Assist in keeping tabs on all machinery, equipment, tools, acquiring new ones as needed,
and assist in general maintenance of trucks, tools, etc.

GENERAL QUALITIES AND SKILLS

e Attention to detail in all aspects of work, administratively and in the field

¢ Maintain proficiency and log daily notes in all apps and programs used including Trello,
Google Calendar, Workforce, etc.

¢ Cleanliness and organization on the job site, during work as makes sense and especially
when leaving for the day

 Attention to safety matters, awareness of your surroundings, and thinking before acting
¢ Maintain and care for company equipment, tools, and vehicles.

¢ Ability to communicate well with clients and maintain good communication with
co-workers and managers

¢ Maintain a good attitude and be a team player on the Blue Spruce Crew A



